Medical Policy

Electronic Transmittal of Patient Medical Records

Date: 


All patient records are confidential.  The following policy statements apply to provision of medical records to other entities.

· Medical records may be transmitted by fax machine for ongoing medical care. A cover letter stating the confidential nature of the material being faxed must accompany all faxed records.

· Prior to release of records which are requested by other entities, such as other providers, insurance companies, attorneys, etc., the patient must sign a release of information form.  (See following page.)

· Immunization records may be given by phone if verbal consent has been obtained and witnessed either in person or on a three-way phone system.

Medical Director Signature:_______________________________________

CEO Signature:_________________________________________________

