POLICY TITLE: RIGHT TO KNOW (MSDS) 

POLICY STATEMENT: The Health Center will comply with the relevant State Right To Know Program by educating its employees on the impact of chemicals used within the work place. 

PROCEDURE: 

A. Purpose 

1. To provide a safe environment 

2. To educate employees 

3. To comply with the Right To Know ACT 

B. Steps 

1. Health Center will post the "Employee Workplace Notice" in a location visible to all staff. 

2. All ordering personnel are required to collect MSDS for each potentially hazardous product that is received. (The manufacturer / distributor is required by law to provide you with them.) 

3. All ordering personnel are required to highlight the substance, contact phone number, emergency and first aid procedures on each and post them in the lab/employee lounge for 2 weeks. 

4. They will then be logged the MSDS sheet in the Right To Know Manual in alphabetical order. (in the lab) 

5. Yearly training will be held for all staff on the Right To Know Manual. Records of training will be maintained in the Employee Personnel Record. 

6. All new employees will be oriented to the Right To Know Manual including its location and reading MSDS sheets. 

