Medical Policy

Pharmaceutical Dispensation Policy

1. The purchased medications at The Health Center are for use by nominal fee patients only.

2. Medications will always be stored in the medication cabinet/room.  Either the room or the cabinet must be locked at all times.

3. All physicians, dentists, the Director of Medical Services and the Executive Director are the only personnel to have keys to the medications.

4. For long-term (chronic) medication usage, enough medication will be given to the patient until the indigent program takes into effect for that patient.

i. When a patient is identified with a medical problem requiring long-term medication usage, the clinical staff will immediately start the process to enroll that patient in the indigent program.

ii. Enough medication will be given to the patient until the indigent drug program takes effect.

5. All dispensed medication information must be recorded on the Pharmaceutical Dispensing Log (see attached).  These logs will be reviewed regularly. Yearly tabulation of dispensed versus actual remaining tablets will be assessed and reviewed in the Quality Assurance Committee.  Any disparities will be addressed.

6. Dispensed medication information must also be recorded in the patient’s chart in both the progress notes and on the medication flow sheet.

7. Dispensed medication mus have clear and legible instructions labeled on the dispensing container.  At a minimum, the information must contain the following:

i. The name of the medication

ii. Clear instructions on how to use the medication.  I.e how much, how often, how many days.

iii. The number or amount of medication dispensed.

iv. The physician/dentist dispensing the medication.

v. The Health Center’s phone number and address.

8. Use of pharmaceuticals in a manner other than outlined above is considered    

theft of agency property.
