Community Health Service, Inc.

Sample Emergency Preparedness Calendar - 


	January 2005

Fire Drill –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	February 2005

Bomb Threat drill –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	March 2005

Fire Drill – 
TB training

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	April 2005

Fire Drill –

Toxic External Atmosphere –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites

	May 2005

OSHA Training

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	June 2005

Fire Drill –

Tornado Drill 

90 minute utility shut down 

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites


	July 2005

Fire Drill –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	August 2005

Utilities Failure – 

Infection Control Training

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites



	September 2005

Fire Drill –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	October 2005

Fire Drill –

Safety/Medical Waste Training

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	November 2005

Violent situation drill –

Weather Radio Check - All sites

Monthly Safety Walk-thru all sites
	December 2005

Fire Drill – 
Weather Radio Check - All sites

Monthly Safety Walk-thru all sites


Instructions:

Drills will take place as instructed by the site supervisors.  The dates will be provided to them before hand.  Scenarios and times for the drill will be included in the instructions.  The drill log will be completed and forwarded to the Safety Officer for placement in the OSHA Master Log Book.  It will not be uncommon for outside emergency personnel to be present during drills.

Weather Radios – will be checked on a monthly basis along with the safety walk-thru.  If for some reason the weather radio is not working the safety officer needs to be notified immediately.  

The site supervisor will conduct monthly walk-thru with the safety officer conducting one on a quarterly basis.  Fire Doors will be checked as part of the walk-thru as well.  Anything out of the ordinary will be brought to the attention of the Safety Officer, it will then be followed-up on.  The walk-thru form will be completed and forwarded to the safety officer for placement in the OSHA Master Log Book.

Training – When training is scheduled to take place the appropriate information packets and/or video tapes will be forwarded to the Site Supervisor along with a Training Log Record to be placed in the employee break-room for that time frame.  All employees (administrative, clerical, clinical, provider, and managerial) are expected to participate in the training unless notified otherwise.  Once the training is completed the Training Log will be forwarded to the Safety Officer for placement in the OSHA Master Log Book.

A breakdown of the drill will be analyzed and information regarding what we have learned will be discussed by the safety committee and forwarded to the PI Committee.  Information will be sent to staff regarding successes and failures and how improvements can be made through in-services.

Utility shutdowns will be done on a monthly basis and documented by maintenance.  The shutdown log will be kept in the utilities room.  These will be for 30 sec. While the full 90 minute shutdown will be done in May. 

