PROTOCOL FOR DISPENSING PRE-PACKAGED AND

SAMPLE PHARMACEUTICALS
INTRODUCTION: 

The treatment plan for a client encounter at a NMHSI clinic site often times includes the prescribing of pharmaceuticals.  On occasion, some pharmaceuticals are dispensed on-site.  This is carried out via an extension of the clinic physician’s license through the state board of pharmacy.  

The types of pharmaceuticals that will be dispensed on-site are listed in the NMHSI Prescription Pharmaceutical Dispensing Policy.  The procedure for dispensing pharmaceuticals is as follows.

PROCEDURE:

1. Review package labeling to make sure the proper medication and strength has been selected.

2. Assure the integrity of the packaging.

3. Review the expiration date on the package.

4. Affix a label to the package that is to be dispensed. This label should indicate  the name, address and phone number of the clinic site, the client name, medication name, medication dose and directions for administration in English (or in Spanish if Spanish is the client’s preferred language), the name of the prescribing physician, and the initials of the staff member who has filled out the label.  (Refer to the attached copy of preprinted label to be used.)

5. If dispensing a sample medication, sign out the sample on the sample medication log.  (Refer to attached copy of that log.)

6. Give the client verbal directions for administration.   

7. Enter the dispensed medication in the client record.  The entry is to include medication name, directions for administration and the length of time the medication is to be taken.   

8. Medications received from pharmaceutical indigent drug programs will be dispensed only to the client for whom they have been ordered.

