 (ORGANIZATION NAME) Policy 
Electronic Funds Transfers
Subsections: 
Receiving Funds, Distributing Funds
	Area:
	Approved By:
	Most Recent Approval Date:

	· Corporate Governance Policy
	Board of Directors
	NEW

	· Corporate Functions Guideline
	CEO
	

	· Financial Functions Guideline
	CFO
	

	· Clinical Functions Guideline
	CMO
	


	First Approval Date: 
	
	Next Review Due: 2009

	Dates Reviewed:
	
	Dates Revised:

	Dates Revisions Announced to Staff:



	Purpose:
	To safeguard (ORGANIZATION NAME)’s financial resources by ensuring that electronic funds transfers are legitimate and properly approved.

	Mandated by:
	Funding Sources, Internal Controls

	Applies to:
	(ORGANIZATION NAME) corporate financial functions

	Definitions:
	· 

	For more information:
	n/a


Text of Policy:

Electronic Funds transfers can occur with payroll, payroll taxes, contractors, vendors, or Federal and State funded programs. 

Receiving Funds:

· CEO authorizes all electronic funds transfers into (ORGANIZATION NAME) bank accounts. 
· Financial Associate enters the data into the accounting system. 
· CFO initiates and handles processing of all electronic funds transfers into (ORGANIZATION NAME) bank accounts. 
· CEO reviews monthly all electronic funds transfers into (ORGANIZATION NAME) bank accounts. 
Disbursing Funds:

· CEO authorizes all electronic funds transfers from (ORGANIZATION NAME) accounts.  

· Financial Associate enters the data into the accounting system. 

· CFO initiates and handles all processing of electronic funds transfers from (ORGANIZATION NAME) bank accounts. 

· CEO reviews all electronic funds transfers from (ORGANIZATION NAME) accounts. 

