(ORGANIZATION) Guideline 002.06.11
Court Attendance
Subsections: None

	Area:
	Approved By:
	Most Recent Approval Date:

	· Corporate Governance Policy
	Board of Directors
	

	· Corporate Functions Guideline
	CEO
	March 22, 2011

	· Financial Functions Guideline
	CFO
	

	· Clinical Functions Guideline
	CMO
	


	First Approval Date: 2005
	
	Next Review Due: 2013

	Dates Reviewed: 2005, 2009, 2011
	
	Dates Revised: 7/2011

	Dates Revisions Announced to Staff:  July 1, 2010



	Purpose:
	To delineate the procedures for court appearances by (ORGANIZATION) employees.

	Mandated by:
	n/a

	Applies to:
	All (ORGANIZATION) employees.

	Definitions:
	· “(ORGANIZATION) employees” are defined as all part-time, full-time, hourly, and salaried employees of the organization.  This definition does not include staffing agency employees or contractors.

	For more information:
	n/a


Text of Policy:

When an employee attends court in connection with her/his usual official (ORGANIZATION) duties, no leave is required.  However, compensation or fees, if any, received, as a witness serving in an official capacity shall be turned over to (ORGANIZATION).  Any such fees or compensation will be credited to the Miscellaneous Income Fund.

When an employee is subpoenaed in a private non-(ORGANIZATION) related litigation, to testify in a non-(ORGANIZATION) capacity, but as an individual, they may use PTO if there are sufficient hours accrued. The compensation or fee received by employee for services rendered may be retained by the employee when the litigation is non-(ORGANIZATION) related.













