(ORGANIZATION) Guideline 002.08.02
Harassment
Subsections: None

	Area:
	Approved By:
	Most Recent Approval Date:

	· Corporate Governance Policy
	Board of Directors
	

	· Corporate Functions Guideline
	CEO
	March, 22, 2011

	· Financial Functions Guideline
	CFO
	

	· Clinical Functions Guideline
	CMO
	


	First Approval Date: 2005
	
	Next Review Due: 2013

	Dates Reviewed: 2007, 2009, 2011
	
	Dates Revised: 2007

	Dates Revisions Announced to Staff:  July 1, 2010



	Purpose:
	To maintain a workplace free of harassment.

	Mandated by:
	US Department of Labor 

	Applies to:
	All (ORGANIZATION) staff.

	Definitions:
	· “(ORGANIZATION) staff” is defined as all employees and contractors of (ORGANIZATION) as well as staffing agency employees placed at (ORGANIZATION).  A “(ORGANIZATION) staff member” is any individual included in the previous definition.

	For more information:
	


Text of Policy:

(ORGANIZATION) is committed to providing a work environment, which is free of unlawful harassment and intimidation. Company policy prohibits harassment because of race, color, sex, religion, national origin, age, disability, pregnancy, sexual orientation, gender identity and expression, HIV / AIDS status and/or status a veteran or member of the armed services or any other basis protected by federal, state or local law, regulation, or ordinance. ALL SUCH HARASSMENT IS ILLEGAL.
(ORGANIZATION) has a zero tolerance policy for vulgar, abusive, humiliating or threatening language, practical jokes, or other inappropriate behavior in the workplace.  (ORGANIZATION)’s anti-harassment policy applies to all individuals involved in the operation of the company, and prohibits unlawful harassment by an employee of (ORGANIZATION) including officers/directors, supervisors and co-workers, or by any vendors and/or independent contractors and their employees.

Non-employee violators of this policy are subject to expulsion from (ORGANIZATION)’s facilities when harassment occurs on company premises. (ORGANIZATION) may discontinue service to off-(ORGANIZATION) premise violators of this policy. Furthermore, (ORGANIZATION) may report violators to the appropriate authority for civil or criminal action. (ORGANIZATION) prohibits retaliation of any kind against employees, who, in good faith, bring harassment complaints or assist in investigating such complaints.

Any employee who believes that he or she is the victim of any type of harassment, including sexual harassment, should immediately report such actions to their supervisor, or to any manager or corporate officer/director. If an employee’s immediate supervisor is involved in the alleged harassment, it is unnecessary to make a report to that individual. Employees are encouraged to report the alleged harassment within three calendar days of the offense. It is not necessary to file a formal complaint or grievance to complain of sexual harassment. (ORGANIZATION) takes all complaints seriously and handles complaints as promptly, thoroughly and confidentially as possible. (ORGANIZATION) will clearly inform the employee of his or her rights to assistance and how to preserve and protect those rights.

(ORGANIZATION) will fully and completely investigate any report of alleged harassment and will take appropriate corrective action depending on the severity of the conduct. This can include disciplining or discharging any individual who is found to have violated this prohibition against harassment. The complaining employee will be informed of the action taken. An employee who engages in acts of harassment contrary to (ORGANIZATION)’s policy may be personally liable in any legal action brought against them.

Employees should also be aware that as an employer, (ORGANIZATION) has a duty to prevent and correct harassment even when the complaining employee asks that no action be taken and that the complaint be kept confidential.

(ORGANIZATION) will not tolerate retaliation against any employee for making an allegation of harassment or for participating in such an investigation. Retaliation in any form is prohibited. Any employee who violates this policy is subject to disciplinary action up to and including dismissal.
Examples of Prohibited Behaviors:

Prohibited unlawful harassment because race, color, sex, religion, national origin, age, disability, pregnancy, sexual orientation, gender identity and expression, HIV / AIDS status and/or status a veteran or member of the armed services or any other protected basis includes, but is not limited to, the following behaviors:

· Verbal actions such as slurs, derogatory comments or jokes, epithets or unwanted sexual invitations, advances or comments;

· Visual conduct such as sexually-oriented, pornographic and/or derogatory photographs, posters, drawings, cartoons, gestures, e-mail or Internet sites;

· Physical actions such as unwanted touching, assault, blocking another’s way or interference with work because of sex, race or any other protected category;

· Threats or demands to submit to sexual advances or requests as a condition of continued employment, offers of employment benefits in return for sexual favors, or to avoid some other negative employment action; and

· Retaliation against any employee for making an allegation of harassment or for participating in such an investigation.

Sexual harassment is further specified as unwelcome sexual advances, requests for sexual favors or other verbal or physical conduct of a sexual nature when: 

· Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment; or

· Submission to or rejection of such conduct by an individual is used as a basis for employment decisions affecting such individuals; or 

· Such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working environment.













