(ORGANIZATION) Guideline 002.08.15
Health and Hygiene
Subsections: None
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	Approved By:
	Most Recent Approval Date:

	· Corporate Governance Policy
	Board of Directors
	

	· Corporate Functions Guideline
	CEO
	March 22, 2011

	· Financial Functions Guideline
	CFO
	

	· Clinical Functions Guideline
	CMO
	


	First Approval Date: 2007
	
	Next Review Due: 2013

	Dates Reviewed: 2009, 2011
	
	Dates Revised:

	Dates Revisions Announced to Staff: 1/15/2010



	Purpose:
	To minimize spread of contagious illnesses in the workplace

	Mandated by:
	n/a

	Applies to:
	All (ORGANIZATION) staff.

	Definitions:
	· “(ORGANIZATION) staff” is defined as all employees and contractors of (ORGANIZATION) as well as staffing agency employees placed at (ORGANIZATION).  A “(ORGANIZATION) staff member” is any individual included in the previous definition.

	For more information:
	n/a


Text of Policy:

Staff members are advised to take care of their own health, as well as the health of colleagues, by minimizing the potential spread of contagious illnesses.  The following procedures should be observed:
1. Avoid contact with any bodily fluids (blood, saliva, feces, etc.) encountered in the workplace.  Treat all bodily fluids as potentially hazardous.

2. If sick with a contagious illness, remain at home.  If you report to work, you may be asked to leave or to take precautionary measures (such as wearing a medical mask) to avoid infecting co-workers.

3. Wash hands frequently during cold and flu season.  Always wash hands after using the restroom and before cooking or eating.

4. If recovering from an airborne contagion, you may be required to provide a note from a medical professional stating that you are no longer contagious before returning to the workplace.
Note that all information about contagious or communicable diseases shared with a supervisor or other member of senior management will be treated as confidential information.













