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	Purpose:
	To provide employees with Health and Wellbeing funds to be used for health maintenance costs not covered by insurance or for paying insurance deductible.

	Mandated by:
	n/a

	Applies to:
	Permanent (ORGANIZATION) employees working over 50% time.

	Definitions:
	· “(ORGANIZATION) employees” are defined as all part-time, full-time, hourly, and salaried employees of the organization.  This definition does not include staffing agency employees or contractors.

	For more information:
	


Text of Policy:

(ORGANIZATION) provides employee benefits beyond those mandated by state and federal laws.  Some of these benefits are managed directly by (ORGANIZATION) including the Health and Wellbeing fund.
Health and Wellbeing:
(ORGANIZATION) recognizes that part of an employee’s development is health prevention, stress relief and physical fitness.  All salaried and hourly employees working over 50% FTE are eligible to utilize the Health and Wellbeing Fund based on the percent of time worked. Therefore, if an employee has worked for (ORGANIZATION) for 7 years and is currently working an average of 50% FTE per year, they would be eligible for up to $750 in reimbursement. These funds reimburse employees for the following types of expenses:
· Medical co-pays

· Dental care

· Fitness (gyms, personal trainer)

· Massages or Acupuncture (acupressure, shiatsu, polarity, reiki)

· Prescriptions, medicines over the counter and drugstore items

· Glasses and Contact Lenses

· Eye doctor exams

· Education (courses that contribute to improving skills or personal growth)
· And medical or preventive expenses not covered by (ORGANIZATION)’s health insurance
Other items not listed may be reimbursed with the approval of the CFO.

In order to be reimbursed, the charges must have been incurred in the month in which payment is being made. This is subject to the CFO’s discretion. 

At the end of the first calendar year the employee is eligible to be reimbursed for Health and Wellbeing expenses at a prorated amount based on the number of full months the employee has worked.  This fund will increase as the employee increases their tenure with the corporation according to the table below:

	After Year One 
	prorated portion of $500

	After Year Two
	$750

	After Year Three
	$ 1,000

	After  Year Four 
	$ 1,000

	After Years Five +
	$ 1,500 per year


In order to be reimbursed for an expense the employee must fill out the Health and Wellbeing Reimbursement Form and submit the form along with copies of receipts to the CFO for her review. The CFO will check the information and receipts provided and may ask for additional information if necessary. Employees will be reimbursed by direct deposit in the next pay period. 













