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Minimum Wage
Subsections: 002.04.01.01 – Overtime 
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	Purpose:
	To determine minimum wages for (ORGANIZATION) employees as well as the circumstances and pay rate for overtime pay.

	Mandated by:
	Department of Labor
State Labor Laws

	Applies to:
	All (ORGANIZATION) employees

	Definitions:
	· “Workweek” is defined by the DOL as “a fixed and regularly recurring period of 168 hours -- seven consecutive 24-hour periods. It need not coincide with the calendar week, but may begin on any day and at any hour of the day.”

· “Workweek” is defined by (ORGANIZATION) as 12:00 am on Sunday to 11:59 pm on Saturday.
· “Exempt” and “Non-Exempt” are defined by the U.S. Department of Labor.  More information can be found on their website (see below).

	For more information:
	· Department of Labor, State Labor Laws: http://www.dol.gov/esa/programs/whd/state/state.htm
· Department of Labor, Minimum wage: http://www.dol.gov/dol/topic/wages/minimumwage.htm 


Text of Policy:

(ORGANIZATION) follows state and federal guidelines for minimum wage.
Federal and state minimum wages (non-overtime hours) are as follows (as of 7/26/11).
	
	Minimum Hourly Wage

	Federal
	$7.25

	Texas
	(uses Federal rate - $7.25)

	California
	$8.00

	Pennsylvania
	(uses Federal rate - $7.25)

	Maryland
	(uses Federal rate - $7.25)

	Washington
	$8.67


Subsection 002.04.01.01: Overtime
(ORGANIZATION) follows state and federal guidelines regarding overtime pay.  Employees who are classified as exempt are not eligible for overtime pay (see section 002.03 for employee classifications).  Non-exempt employees must have their supervisor’s permission BEFORE working hours that would receive overtime pay.

Federal and applicable state overtime regulations are as follows (as of 7/26/2011):

	
	Overtime definition
	Overtime payrate

	Federal
	Over 40 hours in a workweek
	Time and a half

	Texas
	Over 40 hours in a workweek
	Time and a half

	California*
	Over 8 hours in a day
	Time and a half

	
	Over 12 hours in a day
	Double time

	
	Over 40 hours in a week
	Time and a half

	
	7th day: first 8 hours
	Time and a half

	
	7th day: after 8 hours
	Double time

	Pennsylvania
	Over 40 hours in a workweek
	Time and a half

	Maryland
	Over 40 hours in a workweek
	Time and a half

	Washington
	Over 40 hours in a workweek
	Time and a half


* CA regulations: Overtime is due after 8 hours per day or 40 hours per week unless an alternative workweek of no more than 4 days of 10 hours was established prior to 7/1/99.  Premium pay on 7th day not required for employee whose total weekly work hours do not exceed 30 and whose total hours in any one work day thereof do not exceed 6, in specific wage and hour orders.












