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	Purpose:
	To provide guidelines for multiple members of a family working for (ORGANIZATION).

	Mandated by:
	n/a

	Applies to:
	All (ORGANIZATION) staff.

	Definitions:
	· “Nepotism” is defined as favoritism based on a familial relationship.

· “(ORGANIZATION) staff” is defined as all employees and contractors of (ORGANIZATION) as well as staffing agency employees placed at (ORGANIZATION).  A “(ORGANIZATION) staff member” is any individual included in the previous definition.

· “Immediate family member” is defines as wife, husband, partner, son, daughter, daughter-in-law, son-in-law, mother, father, mother-in-law, father-in-law, aunt, uncle, niece, nephew, step-parent, step-child, grandparents, and grandchildren.

	For more information:
	n/a


Text of Guideline:

No member of (ORGANIZATION) shall engage in nepotism in any form including, but not limited to: hiring, promotions, job responsibilities, and wages.
Individuals who are related by blood, marriage, or reside in the same household may be employed by (ORGANIZATION) but under no circumstances shall one supervise the other.  If one is in a higher position of authority than the other (i.e. one a Director, one an Associate) the one in the higher position shall not use her or his authority to influence the other family member’s supervisor with regards to issues such as: promotions, job responsibilities, wages, or disciplinary procedures.
Employees who marry or become part of the same household during their tenure with (ORGANIZATION) are treated in accordance with these guidelines.

The CEO reserves the right to reassign employee responsibilities, office locations, hours, or other aspects of employment if it is determined that the familial relationship between two employees is causing a negative impact on (ORGANIZATION)’s work or workplace atmosphere.
