(ORGANIZATION) Guideline 002.01.06
Outside Employment
Subsections: none

	Area:
	Needs Approval by:
	Approval Given (date):

	· Corporate Governance Policy
	Board of Directors
	

	· Corporate Functions Guideline 
	CEO
	3/22/2011

	· Financial Functions Guideline
	CFO
	

	· Clinical Functions Guideline
	CMO
	


	First Approval Date: 2005
	
	Next Review Due: 2013 

	Dates Reviewed: 2005—2011
	
	Dates Revised: n/a

	Dates Revisions Announced to Staff:  5/14/2009



	Purpose:
	To allow (ORGANIZATION) employees to accept outside employment provided it does not interfere with their employment with (ORGANIZATION).

	Mandated by:
	n/a

	Applies to:
	All (ORGANIZATION) employees (does not apply to contractors).

	Definitions:
	· 

	For more information:
	n/a


Text of Guideline:

Outside employment is permitted provided that it does not interfere with the effective performance of the employee’s duties in (ORGANIZATION).  Such employment shall not involve a conflict of interest, or conflict with the employee’s duties in (ORGANIZATION).  Such employment shall not occur during the employee’s regular or assigned working hours for (ORGANIZATION) unless the employee is on annual leave or leave without pay.

Employees are not required to notify their supervisor or the CEO of outside employment (provided it meets the above guidelines).  

If an employee’s outside employment is determined to interfere with (ORGANIZATION) employment (such determination is at the discretion of the supervisor and/or CEO) the employee may be asked to resign from the outside employment or face termination from (ORGANIZATION) employment.

