(ORGANIZATION) Guideline 002.04.03
Payroll Deductions
Subsections: none

	Area:
	Approved By:
	Most Recent Approval Date:

	· Corporate Governance Policy
	Board of Directors
	

	· Corporate Functions Guidelines
	CEO
	September 2, 2011

	· Financial Functions Guidelines
	CFO
	 

	· Clinical Functions Guidelines
	CMO
	


	First Approval Date: 2007
	
	Next Review Due: 2013

	Dates Reviewed: 2009, 2011
	
	Dates Revised: 2011

	Dates Revisions Announced to Staff:  July 1, 2010



	Purpose:
	To delineate the deductions which are made from employee paychecks.

	Mandated by:
	n/a

	Applies to:
	All (ORGANIZATION) employees

	Definitions:
	

	For more information:
	n/a


Text of Guideline:

The following items are automatically deducted from each employee’s paycheck:

· Federal Income Tax (each employee must submit an IRS Form W-4 at the onset of employment and at the beginning of each calendar year of employment in order to determine the rate of deduction)

· State Income Tax (if applicable)

· Social Security Tax

The employee may opt to have the following items deducted from her/his paycheck:

· Contributions to Health Savings Account (if employee has health insurance benefits)

· Contributions to 403b (if employee has retirement benefits)

To set up optional deductions (contributions) the employee must contact the CFO or her designee.






