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Voluntary Termination
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Text of Guideline:

Employees may at any time terminate their employment voluntarily by providing written notice of intention to resign.

Resignation shall be construed as termination of employment initiated by the employee and such resignation shall in no way adversely affect future references for the employee.  When employees terminate employment with (ORGANIZATION), it is appreciated if part-time staff and temporary staff provide (ORGANIZATION) at least two (2) calendar weeks notice. Salaried and hourly full-time staff is requested to provide one (1) month notice.












